MYHHITANATIBHOE ABTOHOMHOE OBLEOBPA3OBATEJIBHOE VUPEXIEHHE
«CPEJTHSIS OBLLEOBPA3OBATEJILHAS IIKOJIA Ne3» TOPOJIA IIAPBITTOBO
COI'JTACOBAHO VTBEE{QIJEHO

ITenaroruyecKuM COBETOM llupé}crop MAOY COU_[ Ne 3
MAOQY COIII Ne3 1%

ITpoTtoxon Ne 4 ot 26.01.2023 .

IMOJOXEHUE S
o 6ubanoTeke MAOY COII Ne3 o

1. O0mue nonokeHNN

1. Hacrosimiee  [OJI0IKeHHE SBJISETCA OCHOBOM it paboTs! 6ubmuorexu MAOY COIII
Ne3.

2. BubnmoTeka SBISETcS CTPYKTYPHBIM IOIpasieNeHHeM 00meo6pa3oBare/ibHoro
YUPEKICHHS, YYacTBYIOIMM B YIeGHO-BOCIIMTATENBHOM MpOIEcce B LelsiX o0ecrnedeHns
TIpaBa Y4aCTHHKOB 06pa3oBaTelbHOrO Iporiecca Ha GeCIIaTHOE MONB30BaHHE GHOMMOTEYHO-
UH(QOPMAIMOHHBIMHE PECYPCAMH.

3. JlearenpHOCTs OWONMOTEKM — OTPAXaerTcs B ycrape o00meo0pasoBaTCIIBHOTO
yupexaenns. ObecriedeHHOCTE OMOIMOTeKH Y4eOHBIMH, MCTOAMYCCKMMH M CIPABOYHBIMM
JIOKYMEHTAMU YUMTHIBAETCSH IIPH JIMLIEH3UPOBAHIH 00IIE00pasoBaTCILHOTO YUPEKICHHUA.

4, Tlenn GMOMMOTEKHM COOTHOCATCS € IEIAMH 00IIe00pa3oBaTeNBHOTO YUIPEKIACHUS!
dopmupoBanue 00mIeH KyIBTYpHl JIMYHOCTH OOYYarOIIMXCS Ha OCHOBE YCBOCHHMA
0653aTeIBHOr0 MUHEMYMa CoZepikanus o0meo0pa3oBaTelbHEIX IPOrpaMM, UX alanTalus K
JKM3HU B 0OIIECTBE, CO3MaHMe OCHOBBI /IS OCO3HAHHOTO BEIOOpA M MOCIEAYIONIEr0 OCBOCHI
npodeccHoHANBHEIX ~ 00pa30BaTENbHBIX  IIPOTPAMM, BOCIMTAHHE IPAXTAHCTBEHHOCTH,
TPYHOMOOHS, YBAKCHHS K IIpaBaM U cBOOOLAM YENOBEKa, JIOOBH K OKPYXKAIOIIEH NMPUPOJIE,
Ponune, ceMbe, GOPMEpPOBAHUE 30POBOr0 00pa3a KHU3HH.

5. bubnuoTexa pPYKOBOJACTBYETCA B CBOEH JeATENBHOCTH (encpalbHbIMU 3aKOHAMHY,
yKazaMu W pacropsokeHmsamu IIpesunenta Poccuiickolt Peneparuyr, MOCTAHOBICHHAMH H
pacriopsukenmsivu  IlpaBurenscrBa Poccuifckoit Penepauyua U WCHONHATENHHBIX OPraHOB
cybonpexToB Poccuiickoit ®exepanur, PeHICHUAMHE COOTBEICIBYIOINETO OpraHa YIpaBlCiius
obOpazoBanyeM, ycTaBoM 00Ieo0pa3oBaTebHOIO YUPEKICHUS, 110JI0KeHHeM 0 OubIHoTCKE,
YTBEPIKIACHHOM JUPEKTOPOM ILKOJIBL.

6. JlearensHoCTs OGUOTHOTEKH OCHOBBIBACTCS HA IPUHIIMIIAX JIEMOKPATHH, I'yMaHU3Ma,
00INENOCTYIIHOCTH, MPUOPUTETa OOINEUETOBEUECKMX IEHHOCTEH, IpaTaHCTBEHHOCTH,
cBOGOIHOI'O PAa3BUTHUS JIMUHOCTH.

7. TopsiaoK MONB30BAaHMAS UCTOUHUKAMH HHQOpMAIMH, NMEpeYeHbh OCHOBHBIX YCIYI' H
yCTIOBMS ~ HMX  IpENOCTaBieHrs  ompemeimores  [lomoxkenwem o OuGnmoTexe
06meo6pa3oBaTeILHON0  YUpeKAeHHs ¥ [IpaBuiaMd  HOJNB30BaHMA  OMOIHOTEKOI,
YTBEPIKICHHBIME PYKOBOIUTEIEM 0011e00pa30BaTE/IbHOIO YUPCHKICHHS.

8. O61meoOpa3oBaTelbHOE YUPEKAECHNE HECET OTBETCTBCHHOCTH 32 JOCTYIMHOCTE H
KauecTBO OHOIMOTEYHO-HH(OPMAIOHHOTO 00CTyKIUBaH!Us OHONNOTEKH.

9, Oprapmsanus  0oOCIyKMBaHWS ~ YIaCTHHKOB  00pa3oBaTeNbHOrO  IIporecca
TIPOU3BOJIUTCS. B COOTBETCTBUY C [IPABMIIAMM TEXHUKHM OE30I1aCHOCTH U IPOTHUBOIIOKAPHBIMH,
CaHUTAPHO-TUTHEHUYCCKUMHU TPEOOBAHMAMH.



II. OcHOBHEIE 3a0a4H
10. OcHOBHBIME 3aadyaMi OMOIHOTEKH SBIISFOTCH:

a) obecledeHMe YYaCTHHKaM 00pa3OBaTENBHOIO IIporecca — OOyYaroI(HMCs,
TeIarOTHUeCcKUM pabOTHUKAM, POIATENAM (MHBIM 3aKOHHBIM IIPENCTaBUTENAM) 00yYarOUXCs
(nanee — TONB30BATENSIM) — JOCTYNa K HMH(GOpMALMM, 3HAHWIM, HIEIM, KyJIBTYPHBIM

IIEHHOCTAM  TIOCPEACTBOM  HCIIONB30BaHMS  OHOMMOTEYHO-UH(QOPMALMOHHEIX — PECYPCOB
0611106 pa30BaATENFHOT0 YUPEKISHNS HA PA3IMYHBIX HOCUTENAX: OyMaKHoM (KHKHBIH QOHIT,
(OHJI EPHOAMUECKIX M3J[aHu); MarHuTHOM ((DOHJ ayiuo- U BHjcoKaccer); uupposom (CD-
IIACKH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) ¥ MHBIX HOCUTEIISX;

0) BOCIHTAHKE KYIBTYPHOTO M IPaXKIaHCKOr0 CaMOCO3HAHUS, TIOMOIb B CONUATH3AIMA
o6ydJaromerocs, pa3BUTHH €ET0 TBOPYECKOTO MIOTCHIIMAIE;

B) (OPMUPOBAHME HABHIKOB HE3aBUCHMOrO OHOIMOTEYHOrO IIONL30BATENL: O0ydeHHe
TIOMCKY, 0TOOPY ¥ KPHTHIECCKON OLIEHKE HH(POPMaIH;

I') COBEpUIEHCTBOBAHKE IIPENOCTABIAEMBIX OMOIMOTEKOM yCIyr HA OCHOBE BHC/(PEHAA
HOBBIX MHOOPMALMOHHBIX TEXHOIOTHA X KOMIBIOTEPH3auK OMOIMOTEYHO-HHPOPMAIMOHHBIX
IpoIECccoB, GopMupoBanue KOMMOPTHOH OUOIMOTEYHON CPE/IBL.

III. OcuoBubie GyHKIHI

11. Jlns peanusaniy OCHOBHBIX 3aj1a4 OHOIMOTEKa:

a) tbopmupyer (ouz OubmoTeyno-nHpOpMalnOHHbIX pecypeon
00111e00pa30BaATENIEHOIO YUPEHAEHMI !

* KOMIUIEKTYET YHHUBEPCAIBHBIA (OHI y4eOHBIMH, XYHOXKECTBEHHBIMHU, HAYIHBIMHU,
CIIPABOYHBIMH, TI€IAarOTHISCKUMH M HAYYHO-IIOIY/IAPHRIMA JOKYMEHTAMU Ha TPaTUIMOHHBIX
U HETPaJUIHOHHBIX HOCHTEISIX HHYOPMAIIH;

« moronEsieT GoH/ HEGOPMALIMOHHEIME pecypcamu ceTy VHTepHeT, 6asaMu 1 OaHKaMu
TAHHEBIX JPYTAX YUPEKACHUH U OpraHu3ali;

*  akKymyiupyer (OHI JOKYMEHTOB, CO3JaBaeMBIX B 00ImeobpasoBaTeIbHOM
yupexaenns (myoauKanuii ¥ paboT Iefaroros 00Ieo0pa3oBaTeILHOI0 YUPEKASHUS, Ty IIIUX
Hay4HEIX paboT U pedepaTor 00yUaroMUXCs U 1Ip.);

* OCYLIECTBIIACT pa3sMeIleHIe, OPraH|3allHI0 U COXPaHHOCTh JOKYMCHTOB;

6) cozmaeT MHOOPMAITMOHHYIO IIPOIYKIIHIO:

* OCYIIECTBIIAET aHATUTUKO-CHHTETHIECKYIO TIepepaboTKy HHPOpMaLuy;

* OpraHMsyeT H BEIEeT CIpaBOYHO-OMONMOrpaduuecKuil —ammapar: Karajloru
(anaBWTHEINA, CHCTEMaTHYECKMH), KapTOTEKH (CHCIeMaTM4YecKylo KapToTeKy Cralei,
TEMATHYECKHEe KAapTOTEKH), OJEKTPOHHBIA KaTamor, ©a3sl JaHHBIX 110 IPOQHIIKO
00meo0pa3oBaTEeNbHOIO YUPEKICHHUS,

» paspa0arkIBacT peKOMEHIaTenpHele Oubmorpadguueckue mocobus (Cucky, 0030psl,
yKa3aTelu U T.IL);

* o0ecrieunBaeT MHGOPMHUPOBAHKE MTOIb30BaTeNel 00 HHYOPMALMOHHOM IPOJIYKIIHH,

B) OCYIIECTBIISIET nubbepeHIUPOBaHHOE 6UOIMOTEYHO-MHPOPMALIUOHHOE
o0cmyxuBaHue 00yUJarOIUXCA:

* IpenocTaBiAeT MH(OPMALMOHHBIE PECYPCHl HAa Pa3IMYHBIX HOCHTENAX Ha OCHOBEC
H3YUeHUs MX UHTEPEeCOB M HHGOPMAIMOHHEIX [T0TpeOHOCTeH;

* CO3JAET YCIOBUS JUTS pealu3aliy CaMOCTOATEIbHOCTH B 00y4eHHH, II03HABATEILHOM,
TBOPYECKOM JEeATEIBHOCTH ¢ ONOPOH Ha KOMMYHMKAIIMIO; CIIOCOOCTBYET PA3BHTHIO HABHIKOB



camoobyuenys (yuacThe B CETEBBIX ONMMIIMALaX, TEICKOMMYHUKAIMOHHBIX ITPOCKTAX B
CHCTEME JUCTAHIHOHHOTO 00yUeHNA);

« opraEm3yer 00yYeHHE HABEIKAM HE3aBUCHUMOI0 OMOIHOTEYHOro IIONB30BATENd H
norpeburens uHGopManyy, COASHCTBYET MHTETPALME KOMIUICKCA 3HAHUM, YMCHHH 1 HABBIKOB
paboTEI ¢ KHUTO#M U HHGOpMAaLIKEH;

* OKaselBaeT HH(OPMAIMOHHYIO IOJJACPKKY B PpELICHHM 38/1a4, BO3HUKAIOIUX B
porecce uX yaeGHOM, caMo0o0pa3oBaTeIbHOM U IOCYTOBOM [AEATEbHOCTH;

* OpPraHM3yeT MAacCOBEIE MEpOIPHATHS, OPHEHTHPOBAHHLIC HA PasBUTHE OOIICH, U
YUTATENLCKON KYIBTYPEI TMYHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHYCCKOTO MBINIISHHUS;

* coJeHCTBYET WieHaM [eJarorudecKoro KOJIeKTUBA U a[MUHUCTPALMA YYPEK/ICHHS B
oprauzaniyd  00pa3oBATENBHOTO Ipomecca M Jocyra  oOydarommxces — (IpoeMOTp
Bue0pribMoB, CD-/IMCKOB, IIPE3EHTAIMH PA3BUBAIOIIMX KOMIIBIOTEPHBIX UID);

T) OCYIL[ECTBIISET I hepeHIIPOBAHHOE OubIIOTEYHO-MH(YOPMALILOHHOE
00CITyKUBAHHE TTeIarornIeckux paboTHUKOB:

* BRIABJISET WHOOPMALMOHHEIE NOTPEOHOCTH U YAOBIETBOPAET 3aIPOCHI, CBSI3aHHBIE C
o0yueHrneM, BOCIIUTAHUEM U 3[[0POBBEM JIETEH;

* BRIABIAET MH(POPMAIMOHHBIE MOTPeOHOCTH M YIOBJIETBOPAET 3aMPOCEl B 00IACTH
[IeIarorMYeCKUX HHHOBAIMH ¥ HOBBIX TEXHOJIOIHIA,

* co3zaer OaHK NeJarormdeckoil HHpOpPMaLUl KaK OCHOBBI €JMHON MH(DOPMAIHOHHOH
Ciy k0Bl 001Ie00pa30BATEIBHOTO YUPEXKICHNA, OCYIIECTBIIAECT HAKOMICHHE, CHCTEMATH3AIIUIO
HHGOPMALIUH TI0 IIpeMeTaM, pasfaenaM 1 TeMaM,;

* Oprasusyer JocTyrn K GaHKy memarorudeckod mndopmanuy Ha JTFOOBIX HOCHTEILX;
IPOCMOTP SIICKTPOHHBIX BEPCHI TI€1arOTHIECKUX U3JIaHUH,

*+ OCYHIECTBIIET TeKylnee WHGOPMHUpOBaHME (IHH HHPOpPMALWH, O0030pPHI HOBBIX
NOCTYIUIGHMH W IyOnmKkanuit), WHQOPMHPOBAHME DPYKOBOJACTBA 00IE0Opa30oBaTeBHOIO
YUPEKICHHS 10 BOIIPOCAM YIIPaBIEHHs 00pa30BaTENbLHEIM IIPOIECCOM;

*  CIOCOOCTBYET TIPOBENCHMIO 3aHATHH 110 (OPMHUPOBAHHMIO HMHPOPMAIMOHHON
KyIBTYpBl, sBIsercs 0asoi [UIs TNPOBENEHHUS IPAKTUYECKMX 3aHATWH 1o pabore ¢
HHGOPMAIMOHHBIMHI PECYPCAMH;

I) OCYUIECTBIAET mubdepeHIUpOBaHHOE OnOIIoTeYHO-UHPOPMAI[MOHHOE
00CIyKMBaHKe pomUTeIiel (MHEIX 3aKOHHBIX IIPeCTaBUTENEH) 00yJaromuxes:

* YIOBIETBOPSET 3aAMPOCKHI MM0JIb30BaTeNel 1 HHOOPMHUPYET O HOBEIX IOCTYIVIEHHAX B
OubnuoTeKy;

* KOHCYJBTHPYET II0 BOIPOCAM OpraHM3allUM CEMEHHOIO YTEHHs, 3HAKOMUT C
nrbopMaruelt Mo BOCIUTAHHIO AETEH;

* KOHCYIBTHPYET 10 BOIPOCaM Y4eOHBIX M3TaHui 00yJaromuXCs.

IV. Oprannsanus JeiTeIbHOCTH OHOJIHOTEKH

12. CtpyxTypa 6ub1uoTeKy - abOHEMEHT, YUTATBHEIA 3471, MHOYKUTEIBHYIO TCXHUKY.

13. Bubmnoreyno-uHGOPMAMOHHOE OO0CIIy)KMBAHHE OCYLIECIBIACICS Ha OCHOBC
OUOIHOTEUHO-UHPOPMAIOHHLIX PECYPCOB B COOTBETCTBHM C YYEOHBIM M BOCIUTATCILHBIM
ITaHAMH 0011€00Pa30BATEILHOI0 YYPEKICHNUS, IPOTPAMMAMH, IIPOCKTAMHU H IUIAHOM paboThI
OUOTMOTEKH.

14. B nenax obecrieueHus MOJepHU3ANAN OUONHOTEKH B YCIOBUAX MH(QOPMATH3ALMH
00pa3oBaHuMs ¥ B IpeJeiaxX CpPEICTB, BBIIEIAEMBIX YUPEIUTEIIMH, 00meobpasoBaTe/bHOC
yupexeHue obecrieqynBaeT OMOIHOTEKY:
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*  TapaHTHPOBAHHEIM  (QUHAHCHPOBAHHMEM  KOMIUICKTOBaHMA  OuOIHOTEYHO-
UH(GOPMALMOHHEIX PECYPCOB (B CMETE YIPEXK/IEHUS BEIBOJUTCA OTAEILHO);

* HEOOXOJUMBIMH CITYKEOHBIMU U IIPOU3BOICTBEHHEIMU IIOMELICHHAMHU B COOTBETCTBUH
CO CIPYKTYpolt GHOIHOTEKM M HOPMATUBAMH II0 TEXHHMKE O€30IACHOCTH OIKCILIyaTaluu
KOMIIBIOTEPOB (OTCYTCTBHE BHICOKOH BIaXKHOCTH, 3allBUICHHOCTH TOMEIEHUS, KOPPO3HOHHO-
AKTUBHBIX NPUMECEH HIIH DJIEKTPOIPOBOAAIIEH NBUIM) M B COOTBETCTBHMH ¢ IMOJOKCHUSIMU
CanlIuH;

*  COBPEMEHHOH  OJCKTPOHHO-BEIYUCIUTENIBHOM,  TEJICKOMMYHHUKAIIMOHHONM U
KOIMPOBAIbHO-MHOKHUTEIBHOM TEXHUKON M HEOOXOAMMBIMH IIPOTPAMMHBIMU IIPOJ(YKTAMH,;

* PEMOHTOM U CEPBUCHBIM 00CTyKMBAHHEM TEXHUKH M 000pyI0BaHUs OuOIMOTEKH;

» OUOMMOTEYHOM TEXHUKON M KaHUENSAPCKUMH IIPHHAIICKHOCTAMU.

15. OO6meobpa3oBaTeNbHOE YYPEXKAECHUE CO3/laeT YCIOBHUA [UIS  COXPaHHOCTH
anmnaparypsl, 000pyI0BaHU U UMYIIecTBa OUOIHOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M KauyecTBO KOMIINEKTOBAHHUSI OCHOBHOIO
(bonga OUOIMOTEKM, KOMIUIEKTOBaHHE y4ueOHOro (oHZa B COOTBETCTBHM C (elepanbHEIMU
IepeyHaMu yIeOHUKOB U yIeOHO-METOAMUECKHX W3/(aHUMH, CO3/lanne HEOOXOIUMEIX YCIOBUH
VIS JEeSITENBHOCTH OHOIHOTEKH HECeT PYKOBOJAMTIENs 0011e00pa3oBaTe/IbHOTO YUPEKACHUs B
COOTBETCTBHH C YCTABOM YUPEIKICHMI.

17. Pexxum pabotel OubnuoTexu onpezesnserca pykosoaurenem OY B COOTBETCTBUH C
NpaBWIaMH  BHYTPEHHEro pacuopsiyika ofmeoOpa3oBaTenbHOro — yupexacHua. [Ipu
OTpefieTIeHHH peskuMa paboTel OUOIHMOTEKH IIPEAYCMATPHBAETCS BEIICTICHHUE:!

* IBYX 4acoB paboduero BPEMEHH ©)KEJHEBHO Ha BEIIOIHEHHE BHYTPHOMOIHOTEUHOH
paboTEI;

* OJTHOTO pa3a B MECSIL — CAHUTApHOI'O JHs, B KOTOPHIA 00CIyKUBaHUE II0Ib30BaTE/ICH
HE [IPOM3BOIHUTCH;

* HE MEHEee OJJHOr0 pa3a B MECHL — METOJUUECKOTO JTHS.

18. B memax obecredeHus palMOHAIBHOTO HCIIONE30BAHUA HMHOOPMALMOHHEBIX
pecypcoB B paboTe ¢ JAETEMH M IOHOLIECTBOM OuOIHMoTeka 00Imeo0pa3oBaTeIbHOIO
yUpeKICHHS B3aUMOJeNcTByeT ¢ Oubnmorexkamu MunmcreperBa KynsTyphl Poccuitckoit
deneparu.

V. Yopasienue. lllTaTsl.

19. Yupapnenne 6UOIHOTEKOH OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOLATEILCTBOM
Poccuiickoit ~ @epepaumn,  cyOnektoB  Poccuiickolt ~— Qenepamuu  H - yCTaBOM
001me00pa3zoBaTENBEHOTO YIPEXKICHHU.

20. OO6Immee pyKOBOJICTBO NEATENBHOCTBIO OMOIMOTEKH OCYLIECTBISET PYKOBOIUTENE
001e06pa3oBaTENEHOTO YUPEKICHU.

21. PykoBojacTBO OHONHOTEKOM OCYIIECTBIET 3aBelyIOmuil Iejaror-6ubauorexaps,
KOTOPEIA HECET OTBETCTBEHHOCTH B IIpefenax CBOGH KOMIETCHIMHU Iepel] oOIIeCTBOM H
pyKOBOAMTENEM 00IIe00pa30BaTeNBHOTO YUPEKACHHS, O00yYalOIMMUCH, HMX DPOJHUTEIAMU
(MHBIMM 3aKOHHBIMM NpPEJCTABUTENAMH) 3a OPraHM3alMi0 M PpE3yIbTaThl JeSTeNbHOCTH
OMOIMOTEKH B COOTBETCTBHH ¢ GYHKUHOHATLHBEIMH OOA3aHHOCTAMHM, IIPEILYyCMOTPEHHEIMA
KBaIU(QUKAHOHHBIMU TpeOOBaHUAMH, TPY/I0BEIM JIOTOBOPOM u yeraBom
0011e00pa30BaATENBHOI0 YUPEKIEHHS.

22. Ileparor-6mbnuorexkaph  Ha3HAYAETCS PYKOBOIUTENEM 001e00pa30BaTeNEHOr0
YUPERKICHHUS.
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23. MeTogMuecKoe COMPOBOMKIECHHE [ESTENBHOCTH OMONMOTeKH — obecreyuBaeT
crermanuet (MeTomucT) mo y4eOHBIM (QOHZAM M IIKOIBHBEIM OubiauorexkaMm opraHa
yIpaBieHua 00pa3oBaHHEM.

24. Tlemaror-6ubauorekapb paspadaTeIBaeT M NPEJCTABISET  PYKOBOJIUTENIO
06111€00pa30BaTEILHOrO YIPEXKICHUA Ha YTBEPHKIEHHUE CIIC/IYIONMEC JOKYMCHTHI:

a) IOJIOKEHUE 0 GHONIOTEKe, IIpaBMIIa HONL30BaHMsE OUOIMOTCKOI;

) MIaHOBO-OTYETHYIO JTOKYMEHTALUIO,

B) TEXHOJOTHYECKYIO JOKYMEHTAIHIO,

25. Ha pabGory B OMONMOTEKYy NPHHHMAIOTCA JHIA, HMMEIONIHE HEOOXOXUMYIO
po(ecCHOHANBHYIO IIOArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM KBAIH(QUKAIMOHHOH
XapaKTEPUCTHKHA [0 [JO/DKHOCTH U IOJNYYEHHOH CHEeNHambHOCTH, IOATBEPKICHHYIO
TIOKyMeHTaMU 00 00pa3oBaHiy U (W/IK) KBaTA(QUKAIIUY.

26. PaGornukyd OGHOMHOTEK MOIYT OCYIIECTBIATH IE€NArOIMYCCKYIO JesATeIEHOCTD.
CoBmenieHue  OuOIMOTEUHO-HHMOPMALMOHHOM M IEJaroru4eckoil  NesTeNbHOCTH
OCYLIECTBIAETCS PAOOTHUKOM OHOIMOTEKH TOJBKO Ha TOOPOBOIBHOM OCHOBE.

27. TpynoBele OTHOWEHWS pPabOTHHKOB OmOmmMoTekH u 00E00pa3OBaTEIBEHOIO
YUpEXKICHAsS PETYIHPYIOTCS TPYXOBEIM JIOTOBOPOM, YCJIOBHS KOTOPOrO HE JOJIKHEI
IIPOTUBOPEYHUTE 3aKOHOAATENECTBY Poccuitckolt Dejiepaliu o TpyJie.

VI. IIpaBa u 06513aHHOCTH PA0OTHHKOB OMOIMOTEKH

28. PaboTHuKH OMOIMOTEK UMEIOT IIPABO:

a) CcaMOCTOSTENbHO BHIOMpPATh (GOPMEI, CPEACTBA M METOABl  OMONMOTEYHO-
wH(GOPMAIIMOHHOTO OOCIy)KHBaHHA 00pa30BaTENBHOIO M BOCIHTATETBHOIO IIPOLECCOB B
COOTBETCTBUM ¢ LeIIMH M 3a[a9aMi, YKa3aHHRIMH B YycTaBe 00meo0pa3oBaTeabHOrO
yVUIpexRICHNS | TOIOKEHUH 0 OHOIIHoTeKe 00I1e00pasoBaTEIEHOTO YUPEKACHI,

6) ompeneNATh UICTOYHUKY KOMIIIEKTOBAHHA HHPOPMAIMOHHBIX PECYPCOB;

B) H3BIMATh M PEAIM30BEIBATE JOKYMEHTH! M3 (DOHJIOB B COOTBETCTBMU C MHCTPYKLHEH
o y4ueTy 6uOmHoTeqHoro QoHaa;

r) ONpemeNnsTs B COOTBEICTBHH C TIPaBMIAMH  IONB30BaHUA  OUOIMOTEKOH
001e06pa3oBaTENEHOTO YUPEIKIECHUS, YTBEPKICHHBIMA PYKOBOJTUTEIEM
00111e06pa30BATENFHOTO YUPEKACHUS, U 110 COITIACOBAHMIO C POAUTEILCKUM KOMHUTETOM WIIH
[OIICUUTEILCKAM COBETOM BHJBI M pasMephl KOMIICHCALMH  yiiepOa, HAHECEHHOrO
[10JI630BaTEIAMH OUOTHOTEKH;

1) BHOCHMTH TIPEJIOKEHHS PYKOBOIMTEIIO O0O0IEeo0pa3oBaTeNbHOr0 YUPEKCHHs IO
COBEpILICHCTBOBAHUIO OIUIATEl TPyAa, B TOM YMCIE Haa0aBOK, JIOIUIAT M [PEeMUPOBaHUA
paboTHUKOB OUOJMOTEKH 32 MOTONHHUTENBHYK PaboTy, HE BXOMSIIYID B KPYI OCHOBHBIX
o0s3aHHOCTEH PabOTHHUKOB OMOIMOTEKH; 110 KOMIICHCAIIMOHHBIM MEPOIIPUATHAM, CBA3AHHBIM C
BpEHBEIMH YCIOBUSAME Tpyna (OHOIHOTEYHAs MbLTh, TPEBEIIIEHHE HOpMaruBa paboThl Ha
KOMIIBIOTEPE).

€) y4acTBOBaTh B YIpaBJICHHM O0LIC00pa3sOBATEILHLIM YUPEXKICHUEM B IOPAIKE,
OIpeIeIIeMOM YCTaBOM TOTO YUPEXKIECHHU;

K) HMETH CXKETOMHBIA OTImyck 64 KaleHIAapHBIX [JHS W JIOMOJHHUTEIBHBINA
OIIAYMBAEMBI OTIIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JOTOBOPOM MEXY pabOTHHKAMH U
PYKOBOACTBOM  00mIeo0pa3oBaTeNbEHOTO  YUPEKACHMA  WIM  MHBIMH  JIOKAJIBHBIMU
HOPMATUBHEIMHU aKTaMU;

3) OBITH IPEJICTABICHHBIMUA K Pa3IMYHBIM (OpPMaM IOOIIPEHHMS, HArpajaM ¥ 3HaKaMm
OTIIHYHS, TIPELYCMOTPEHHEIM JUII paOOTHHUKOB 00pa30BaHMs M KYJIBTYDEI;
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M) y4acTBOBAaTh B COOTBETCTBMM C 3aKOHOHATeNscTBOM Poccumiickoit denepanyu B
paboTe 6UGIMOTEUHBIX aCCOLMALIUH MM COX30B.

34, PaboTauky OMOIHOTEK 00A3aHEL:

a)  ofecreyuTh II0JIB30BATE/IM BO3MOXKHOCTE pPabOTEl ¢ HMH(OPMAIHOHHBEIME
pecypcaMy OHOITHOTEKY;

0) wuHOOPMHUPOBATE IOJB30BATENEH 0 BHIaX NPEJOCTABISIEMEIX OUOIIMOTEKOH yCIIyT;

B)  00eCIIeYUTh HAYIHYIO OpraHu3aliio (QOHI0B U KaTanoros;

r)  dopmupoBaTb (QOHIEI B COOTBETCTBMM C YTBCPIKICHHBIMH  (eiepaibHbIMMU
IepeuHaAMy yaeOHBIX H3JaHMi, 00pa3oBaTeNbHEIMU IIporpaMMaMH 00me00pa3oBaTe/IbHOr0
YUPEKJICHUS, MHTEPECAMH, TOTPEOHOCTAMY U 3aIPOCAMHU BCEX KATETOPUI IOJIB30BATENCH;

1) COBEpIIEHCTBOBATE HHpopMaIonHo-6uborpaguueckoe u  OMONIHOTEYHOE
00CIy)KMBaHHE II0Ib30BaTENIEH;

e)  ofecreunBaTh COXPAHHOCTh WCIONB30BAHMA HOCHTENEH HMHQOpMAIUM, KX
CHCTEMATHU3ALMIO, PasMEIeHIE U XPaHEeHHE;

k)  obecreurBaTh PeKUM paboThl B COOTBETCTBHH C IIOTPEOHOCTAMH IOIL30BATEICH
U paboToit 061106 pa30BaATENEHOTO YUPEKICHNU;

3)  OTYMTHIBATHCA B YCTAHOBIGHHOM  IIOPAAKE  IIEPEN  PYKOBOJIHUTENIEM
00meobpa3oBaTeIBFHOIO YIPEKICHHU;

W) TOBBIIATH KBATH(MHUKAIMIO.

VIIL IlpaBa | 00s13aHHOCTH IONL30BaTe el OHOIMOTEeKH

35. ITonp3oBaresnn OUONIUOTEKHA UMEIOT IIPaBO:

a) TmoJyuaTh IOJHYH uHQOpMmammio o cocrase OumbnmoreuHoro  QoHza,
HHGOPMAITMOHHEIX PeCcypcax U IPeoCTaBIIeMBIX OUOIMOTEKOH yeayrax;

6) mMmoNB30BATHCA CIPaBOYHO-OUbIMOrpaduyeckuM armnaparom GUGIMOTEKH;

B) IONydYaTh KOHCYJIBTAIMOHHYIO IIOMOIIL B IIOMCKe M BbIOOpE HMCIOYHUKOB
nHOpMaLIUU;

I) NojlyYaTh BO BPEMEHHOE IIONB30BaHHEC Ha AOOHEMEHTE M B UYUTAILHOM 3alle
MeyaTHRIe W3IaHNs, ayIMOBU3YaIbHbIE JIOKYMEHTH! U APYIHe UCTOYHUKY HH(POPMAIIKY;

) TPOATEBATH CPOK IONB30BAHMS JOKYMEHTAMMU;

€) IOIy4aTh TEMaTUYIECKHE, baxTorpadudeckue, YTOYHAIOIHE U
OGubnuorpaduueckuie CrpaBKu Ha OCHOBE (poHIa OHOIMOTEKH;

’K) TOJlydaThb KOHCYJIBTAallMOHHYIO IIOMOINs B pabore ¢ wuHbopMauueidl Ha
HETPaIUIMOHHBIX HOCHTENSIX IIPH MOIB30BAaHUM HJIEKTPOHHEIM U HHEIM 000pyA0BaHHEM;

3) Y4acTBOBATH B MEPONPHUATUSAX, TPOBOAUMEIX OUOIHOTEKOMH;

u) ofbpamarscs IS paspelieHuss KOH(IUKTHOH CHUTyallud K PYKOBOJIMTEIO
0011e00pa30BaTENIBHOIO YUPEKICHHUS.

36. [lonp3oBaremu 6ubIMOTEKH 00S3aHBL:

a) coONroaTh IpaBuiIa MoJb30BaHus OUOIMOTEKOH;

0) OepelKHO OTHOCHTHCS K IIPOM3BENCHMSM Ieyard (HE BBIPBIBATH, HE 3arubarh
CTpaHHUIl, HE JIeNIaTh B KHUTAX MOAYEPKUBAHMH, TTOMETOK), HHBIM JOKYMEHTaM Ha pasIH4YHBIX
HOCHUTEIIX, 000pYI0BAHUIO, HHBEHTAPIO;

B) MNOANEPKHMBATh IIOPSJOK pPACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OubIMOTEKH, PacIIONOKEHU KaPTOYEK B KaTalorax U KapToTeKax;

I) TIONB30BaThCS IIEHHBEIMH U CIIPABOYHBIMU JIOKYMEHTAMM TOJBKO B IIOMEIICHUU
OubJIMOTEKH;
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n) yOemuThes NP MOMYYEHWH [OKYMEHTOB B OTCYTCTBHU HE(EKTOB, a IpH
oOHapyKeHHH MPOMHGOPMUPOBATE 00 3TOM paboTHMKa OMOmMOTeKM. OTBETCTBEHHOCTH 32
oOHapyKeHHbIe Te(eKTHl B ¢1aBaeMbIX JOKYMEHTAX HECET [TOCIIEIHUM ITOJIE30BATEIE;

€) pPAaCIHCHIBATECS B YUTATEIBCKOM (OPMYJIApEe 3a KaXKABIH ITOJYYECHHBIH MOKYMEHT
(ucxmroueHue: obyuaromuecs 1—4 KJ1accoB);

’K) BO3BPAIIATEH JOKYMEHTHI B OUOJIMOTEKY B YCTAHOBIEHHEIE CPOKH;

3) B3aMEeHATH [OKYMEHTHl OWOJIMOTEKM B cllydae HX YTPaThl WM TIOPYH MM
PaBHOLICHHBIMH, JIUOO KOMIIEHCHPOBATh ymepd B pasMepe, YCTaHOBIECHHOM IIpaBHIaMH
[10JIB30BaHKg OHMOIHOTEKOIA;

M) IIOJHOCTBIO PACCUMTATHCA C OMOTMOTEKOM 10 MCTEYEHMM CpOKa OOY4YEHHs MM
paboTel B 00111€00pa30BaTEIBHOM YUPEKICHUH.

37. ITopsnox monb30BaHus OMOIHOTEKOM:

a) samuck obyuaromwuxcs 06meo0pa3oBaTeNFHONO  YUpeKJeHus B OuOIMOTEKY
IIPOU3BOJIUTCS MO CIIUCOYHOMY COCTaBy KIacca B MHJMBHJLyaIbHOM IIOPSJIKE, IIE/(arOTMUECKHX
U MHBIX PabOTHMKOB 00ImIE00pa30BaTENbHOIO YUPEKACHUS, POIUTENeH (MHBIX 3aKOHHBIX
MpeAcTaBUTENICH) 00YYaroIMXCs — 110 IIacIopTy;

0) mepepercTparys Moap30BaTeNelt GMONIHOTEKH IPOU3BOAUTCS €KETOLHO;

B) JIOKYMEHTOM, IIOATBEPKIAIONIMM IIPaBO IMOJb30BaHUs OuOIMOTEKON, ABIAETCS
YUTATEIECKUAR POpMyIIAp;

B) YHTATENbCKUH hopMymnap QUKCHpYET AaTy BEIAAYH INOIB30BATEIIO JOKYMEHTOB H3
¢donma OUOINOTEKN U UX BO3BpalleHNs B ONOIHOTEKY.

38. [lopsiok 110b30BaHusl A00HEMEHTOM:

a) II0Jh30BATENM UMEIOT TIPaBO MOIYYNTH Ha 0M U3 MHOTOTOMHBIX M3JlaHUH He Oolce
JBYX JJOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCHMaJIbHBIC CPOKH ITOJIb30BAHUA JOKYMEHTAMU:

— yueOHuKy, yaebupie nocoOus — yueOHBIN rojl;

— HAYYHO-IOIYJSIpHast, [I03HaBATeIBHAS, Xyl0KeCTBeHHas Jureparypa — 10 jucit:

— MCPHOMICCKIE U3MAaHMsl, U3/IaHUs [TOBBILIEHHOIO ClIpoca — 5 JHCH;

B) IMOJB30BATEIM MOTYT TPOJJUTH CPOK IONB30BAaHMI NOKYMEHTaMHM, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIUX IOIB30BATENEH.

39. IlopsioK 110JIb30BaHUS YU TAIEHEIM 3aJI0M:

a) IOKYMEHTEHI, IIpeJHa3HaueHHbIe AAsS paboTel B UYMTaJIbHOM 3ajle, Ha JIOM HE
BBITAIOTCH,;

0) SHLUMKIONENNH, CIPABOYHWKM, PEIKME, LIEHHBIE M HMEIOIMECSs B E€JUMHCTBEHHOM
HK3EMIUIIPE JOKYMEHTHI BELIAKOTCS TONBKO JUI paGOTHl B YUTAJIEHOM 3aI€E;

40. ITopsamox paboThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OuOiInoTEKE:

a) paspemaercs paboTa 3a OZHMM IIEPCOHAIBHBIM KOMIIBIOTEpOM He Oojiee IBYX
4eJ0BEK OTHOBPEMEHHO;

6) moE30BATENb UMEET IPaBo paboTaTh ¢ HETPaIUUHOHHBEIM HOCHTEIEM MH(pOpMAaIUK
TIOCITE TIPEIBAPUTENFHOTO TECTUPOBAHUSA €r0 pabOTHHKOM OHOJIMOTEKH;

B) IO BCEM BOIIpOCaM IIOMCKa HHpopManuu B MuicpHere L0bL30BALCIL JIOJIKCH
ofpamarecs K paboTHUKY OmbmmoTexw; 3ampelnaercs obpamieHue K pecypcam Murephera,
TIPE/INONIAraoIIUM OIUIATY;

r) paboTa ¢ KOMIBIOTEPOM IIPOM3BOAMTCS COIVIACHO YTBEPKACHHBIM CaHUTApHO-
UTMEHIYEeCKIM TpeOOBaHMIM.



